
Grand Portage Reservation 
  
Job Description 

Job Title: Wetlands Specialist 
Department: Grand Portage Trust Lands 
Location: Trust Lands Office 
Reports To: Director of Biology and Environment 

Summary: Serve as a fulltime year-round Wetlands Specialist to carry out all tasks 
associated with the wetlands program within the Grand Portage Reservation. The work 
schedule will be 80 hours per pay period (bi-weekly).  

Essential Duties and Responsibilities:  
1. Collect water, sediment, and biological data from wetlands within the Grand Portage 
Reservation.  
2. Manage and report on EPA Wetlands Grant and related grant projects. Propose new 
grant activities when existing grants expire. Seek out additional grant activities. 
3. Collect, record and organize water quality, vegetation, and environmental data.  
4. Assist other Environmental and Natural Resources Programs whenever necessary. 
5. Conduct public outreach activities and education for residents of the Grand Portage 
Reservation. 
6. Other duties as assigned. 

Salary: $ 13-18  per hour dependent on qualifications. This is a full-time position. 
This is a fair labor standard act exempt salaried position. 
This position is funded for one year and extension of position term depends upon 
additional funding. Benefits are included. No overtime pay is allowed. 

Education and/or Experience: 
A four year degree in biology, aquatic, or environmental science is required. Must have 
significant experience with field work equipment and vehicles such as snowmobiles, 
canoes, GPS and motor boats. Additional education and related experience will be 
considered. Prior experience with operating boats on Lake Superior would be useful. 
Computer word processing experience (Microsoft Word and Excel) and organizational 
skills are required. 

Supervisory Responsibilities: 
This job requires the supervision of a seasonal/part time technician. 

Qualifications: 
To perform this job successfully, the candidate must be able to perform each essential 
duty satisfactorily and meet education and experience requirements. Must have and 



maintain a valid driver’s license and be insurable. 

Physical Demands: 
While performing the duties of this job, the employee is occasionally required to stand; 
walk; sit; use hands to finger, handle, or feel; reach with hands and arms; climb or 
balance; stoop, kneel, crouch, or crawl; talk or hear; and taste or smell. The employee 
must occasionally lift and/or move up to 50 pounds and is exposed to outside weather 
conditions. Hours may vary depending upon project; longer than 8 hour days are 
frequently required.  

To apply please fill out a general application at http://www.grandportage.com/apply-now 
and send a cover letter and resume to Grand Portage Human Resources (Jared Swader: 
jareds@grandportage.com) and the Director of Biology and Environment (Seth Moore: 
samoore@boreal.org). For additional information, contact the Trust Lands Office at 
218-475-2022. 
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